
TO: Honorable Mayor and Members of the City Council

ATTENTION: Jeffrey L. Stewart, City Manager

FROM: Jim DellaLonga, Director of Economic Development
Annika Miyashiro-Ruiz, Marketing Specialist

SUBJECT: Consideration and possible action to adopt Resolution No. 16-XX – 
A Resolution adopting policies and procedures for establishing 
lease agreements for the Kiosk Small Business Program.

DATE:   April 25, 2016 

EXECUTIVE SUMMARY

Staff is recommending the adoption of the Kiosk Small Business Program which 
provides program guidelines and establishes minimum requirements to enter into a 
lease agreement with the City of Bellflower. 

RECOMMENDATION TO CITY COUNCIL

1) Adopt Resolution No. 16-XX; or
2) Alternatively, discuss and take other action related to this item.

FISCAL IMPACT
  
The City will collect 18 months of rent during the initial 24-month lease term at a rate of 
$150.00 per month (a total of $2,700.00 per lease agreement). Rent will continue to be 
$150.00 per month upon renewal of the initial term of the lease.

DISCUSSION

In June 2008, as part of the Town Center Gateway Plaza project, the City opened four 
(4) retail kiosks at the northwest corner of Bellflower Boulevard and Belmont Street. The 
Town Center Gateway Plaza project was implemented in an effort to create an 
opportunity to “widen” the downtown center and design an aesthetically pleasing 
east/west visual corridor immediately adjacent to Bellflower Boulevard at Belmont 
Street.

The Kiosks were installed as a way to promote small businesses in the City and provide 
a bridge between homebased businesses and full brick-and-mortar lease spaces. They 
inspire the entrepreneurial spirit in the community and create enticing retail shops in the 
Downtown while reinforcing the City’s business friendly atmosphere. 
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The Kiosk Small Business Program formally establishes Applicant guidelines (attached)
and terms for future lease agreements. For initial leases, lessees will be granted six (6) 
months of rent abatement as business establishment assistance. Commencing on the 
seventh month, rent of $150.00 will be due on a monthly basis for the duration of the 
lease term. Renewals of existing leases will not be eligible for rent abatement 
assistance.

Applicants of the Program will be required to complete the Program application 
(attached) and provide all necessary attachments. Applications will be rated by the 
Economic Development Department based on the completion and quality of the overall 
application, submittal of required attachments, the presentation and thoroughness of the 
business proposal, as well as how the proposed business meets the needs and feel of 
the Downtown and the community as a whole.

ATTACHMENTS

Resolution 16-XX ............................................................................................................ 3 
Program Application Packet ............................................................................................ 6 
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CITY OF BELLFLOWER

RESOLUTION NO. 16-XX

A RESOLUTION ADOPTING POLICIES AND PROCEDURES 
FOR ESTABLISHING LEASE AGREEMENTS FOR THE 
KIOSK SMALL BUSINESS PROGRAM

THE CITY COUNCIL RESOLVES AS FOLLOWS:

SECTION 1. The City Council finds and declares as follows:

A. On or about June 2008, the City implemented the Town Center Gateway 
Plaza project which included the installation of four (4) retail kiosks at 
16552 Bellflower Boulevard.  

B. The objectives of the kiosks are to generate pedestrian and commercial 
activity in the Downtown, provide an element of interest for the Town 
Center Gateway Plaza and promote small businesses in the community.

C. Several businesses have occupied the kiosk spaces since they were 
made available.

D. Because the number of kiosk units described above is limited, this 
Resolution is intended to establish a program that is reasonably equitable 
to all applicants; and

E. For reasons set forth above, and as reflected in the entire record, the City 
Council finds it is in the public interest to adopt this Resolution.

SECTION 2. Program Established, Findings. The Kiosk Small Business 
Program is established pursuant to this Resolution. Subject to the terms and conditions 
set forth in this Resolution, and such additional administrative policies and procedures 
that may be promulgated by the City Manager to implement this Resolution, leases with 
applicants (in a form approved by the City Attorney) may be executed by the Program 
Manager. The Program is necessary to implement the public purpose set forth in the 
Government Code § 52200.4

SECTION 3. Definitions. Unless the contrary is stated or clearly appears from 
the context, the following definitions govern the construction of the words and phrases
used in this Resolution.

A. “Applicant” means a person or persons applying to the Program.

B. “Application” means the form provided by the Program Manager to be 
filled out in its entirety in order for an Applicant to be considered for the 
Program.
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C. “Kiosk” means one of four 8’X10’ blue retail structures in the Town Center 
Gateway Plaza located at 16552 Bellflower Blvd.

D. “Program” means the Kiosk Small Business Program.

E. “Program Business Proposal” means a completed application, brief 
explanation of business sales or services, a 1-year projection of sales,
proposed business operating hours and a marketing plan.

F. “Program Location” means Town Center Gateway Plaza located at 16552 
Bellflower Blvd. (facing south on Belmont St.)

G. “Program Manager” means the City Manager or designee.

H. “Property Owner” means the City of Bellflower.

I. “Tenant” means an approved lessee of a kiosk unit at the Program 
Location. 

SECTION 4. Administration. The Program Manager is authorized to administer 
the Program. The Program Manager is authorized to promulgate such administrative 
policies and procedures that are needed to implement the Program.

SECTION 5.  Application. Applicants seeking a lease must file an application with 
the Program Manager no later than the Application deadline.  The application must be 
executed under penalty of perjury and include the following information:
       

A. The Applicant’s name, address, phone number and email address.

B. Evidence that the Applicant is the owner of a current business or in pursuit 
of starting a new business.

C. For existing businesses located in Bellflower, proof of current City 
business license.

D. Provide documents related to the Program Business Proposal.

SECTION 6. Verification, Eligibility. Upon receiving a Program application and 
Business Proposal, the Program Manager will exercise due diligence and verify the 
information set forth in the application to the extent practicable. Persons who cannot 
meet the requirements defined in Section 5 of this Resolution, of the Kiosk Small 
Business Program, are ineligible for a lease agreement.
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SECTION 7. Notification. The Program Manager will attempt to provide written 
notice to Applicants that appear to be eligible to apply for a lease.

SECTION 8. Lease Agreements, Authorization. To enter into a lease, an 
Applicant must execute a lease agreement in a form approved by the City Attorney. No 
alterations may be made to such lease agreement except as they pertain to Applicant’s 
identifying information. Lease agreements must include evidence of a hold harmless 
clause. The City Manager or designee is authorized to execute such lease agreements 
on the City’s behalf.

SECTION 9.     The Mayor, or presiding officer, is hereby authorized to affix his 
signature to this Resolution signifying its adoption by the City Council of the City of 
Bellflower, and the City Clerk, or her duly appointed deputy, is directed to attest thereto.

SECTION 10. This Resolution will become effective immediately upon adoption. 

PASSED, APPROVED, AND ADOPTED BY THE CITY COUNCIL OF THE 
CITY OF BELLFLOWER THIS _____ OF ________________ 20__.

  ________________________________
  Dan Koops, Mayor

Attest:

________________________________
Mayra Ochiqui, City Clerk     

APPROVED AS TO FORM:

________________________________
Karl H. Berger, City Attorney      
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City of Bellflower 
Kiosk Lease Application 

 
 

Section 1: Applicant Information  

 

Name of Business: _________________________________________________________________________________ 

Type of Business (Retail or Service): ________________________________________________________________ 

                                    Existing Business       New Business 

Address of Business (if currently operating): ______________________________________________________________ 

City: _______________________  State: _______________________  Zip: _______________________ 

Telephone: _______________________   Website: ________________________________________________________ 

Name of Owner/Operator: ______________________________________________________ 

Owner/Operator’s Address: ___________________________________________________________________________ 

City: _______________________  State: _______________________  Zip: _______________________ 

Owner/Operator’s Telephone: _______________________  Owner/Operator’s Fax: _______________________   

Owner/Operator’s Email: _______________________ 

 

                

Section 2:   Attachment Checklist Business Proposal Packet 

 

   Explanation of Retail Sales or Service 

   Samples of merchandise or services (photos okay)   Please note:  samples and photos will not be returned 

   One Year Sales Projection 

   Proposed Business Hours 

    Marketing Plan 
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Section 3:  Highlighted terms of lease 

 

· Expected hours of operations must include special event days:  All Summer Streetfests, all Food Trucks and 
Flicks, Bellflower Blvd Car Show and Tree Lighting Ceremony. 

· Deposit Due for Kiosk keys and Belmont Court restroom keys ($50). 
· Must provide proof of insurance (minimum $500,000). 
· Must apply for Bellflower business license. 
· Must install vinyl lettering to existing signage above Kiosk doorway. 
· Shall be responsible for maintaining cleanliness within the Kiosk and 10 foot wide radius outside perimeter, 

responsible for all utilities and the maintenance of A/C unit. 
· The City shall grant 6 months rent free on a 2 year lease. 

 

I/We hereby state that the terms listed above are understood and all of the information included in this application 
and all attached documents are true and accurate.   

 

 

 

 

Applicant  
 
________________________________ 
Signature 
 
 
________________________________ 
Print Name 
 
 
_______________________________ 
Date 
 
 
 
 
 
 
For City Use Only 
Received by: ___________________________________                      Date: _______________________ 
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